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Oﬁice Memomndum e« UNITED STATES GOVERNMENT

TO : Chief, Services Branch 7 DATE: 15 October 1948
FROM : Chief, Supply Division
SUBJECT; Monthly Reports - August - September

Forwarded herewith are monthly reports for the months of

August énd>September.
Due to the tremendous volume of work in the Supply Division,

these reports are reduced to volume onlye.

Chief, Supply Division
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VOLUME ¢

Procurement Section:

a. Reguisitions:

Requisitions numbéred and processed......................893
Distribution as follows:
Procurement Section............................521
S'bora.ge and Issue.......-..-.--.........-......218
Typewriter Repair Shopsescescesscscscascerocccs 66
COn'tr&Ot Sec‘tion...-..-.--....-....-.-.o.-.---. 10
Communications DHvisioNessessssssesncecesnovece 18
Real Estate and UtilitieBeececscosessnsacascccss 59
Special Procurementecscsscesssscscssscscsssscsce 0
TransportatioNisesessscscesccscccnsosevcnsosses 1

Requisitions that have been numbered and distributed but mno information

as to action taken posted on Kardex copy: 1948 1949
Purchase....ibﬂ'.....I-I.Il".l......l‘..l.'.l 6 237
Storage and ISSUB-.---....-:-.;---o--o.o--ooocls 44
Storage and Issue (Operationel Med)eessoseasss 8 48
— - . Typewriter Repair...................-..-.....- 55
Special Procurementsecsesssccccceecsscrnoccscs 2

1

1
Real Estate and UtilitieBecesccoscsscsnrcsssee 4 . 22
Commnicﬂ.ti()ns DivisiloNeescessesnsscssrssovcer 2 28
Contract SEctiONesssessesssssssoscsssesscssses 4 ! 23
DiBSpPONSArY.evecesesssasssssssssrserassssanssns 1 0
TransportatioNeseceesescssccsccccorcacennocss 1 0

Note: The above include requisitions in the process of being filléd, purchase
orders pending distribution, checking, signeture and encumbrancy by the
Finance Division.

Further breakdown of requisitions held within Procurement Section:

Without action.................-.-............25
Pending receipt of BLdSeeeseensnsesssssssasesasd]
Pending clearanceesssessecsesvessssocsssanncss 4
- Pending JjustificatioNsesscesceesecesecscnncose 7
Pending clarificatioNeseesceccccescescaccocnces bi
Pending repairs and billing.............,.l...ZO
Number of itams.........t....................308

Requisitions and/or purchase orders completed during period:

Fiscal Year 1948: 213 Fiscal Year 194G: 714

Abstraects due to improper requisitioning 38

Requisitions on which purchase orders have been issued, but materials remsin
outstanding:

Fiscal Year 1948: 673 Fiscal Year 1949: 713

b, Purchase Orders:

Purchase orders prepered and typed.......................1083
Total number of items invclved...........................2300

PO's prepared but pending checking and signatur€esesescses 35
PO's prepared but pending encumbrance by Fi;cal Section...105

Total amount expended....................................3154,659.11
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Procurement Section (continued)

o« Telephone Calls:

Total number of telephone calls receivedesecescessesesl230
Total number of telephone calls OUbsessessccscscasseslbld

d. Bids:

Formal bids prepared and typed‘l.'..lp."u.l‘l'....“ 28
Items involwd..."‘...'...."..’....‘..'...'..'......365
Contractors invited t0 bidesesseescscsrscosccscesoeessdd
Formal bids outstanding............................... 8

TelephOne bids prepared and typed..'.o-ac0..0'0-000000 11
Items involvedessesesrceccssscsssssssssscosnosssocsoss 16
Contractors invited t0 bideecevseossssscsscsnscsocsecss 35
Telephone bids Outst&ndingoc-0...0-.0.-...oo;ou..cv.uo 0

Wire bidsﬂprepa.red and typed.vt....l..lﬂuo..tl'oil‘QC‘VO 1
Wire bids outstanding......................-.-o......o ¢]

Informal bids prepared and typed..........-.......-»oolOl

Items inVOlVBd..--.-.--.-....--...-.-.................273

Contractors invited to bideecececesseccccsscesscscassses 85

Informal bids outst&nding.......-.-..............-...- 39
e. Letters:

Prepared and typed-o--.-;.--.--..-.:...ooo.-o-.o.o.....zzs
. Memorandums:

Prﬂp&red and typed.u--n-otlo-.-nno..ccon-..-ao.ccnclotnlsz

g. Bills of lading: R

Prep&red and typedccrcu..-o--os--oooooo-oo».soo.-oootooulo ; l}{
he Wiress
Prep&red and typedocboco'ccooootoocoonooo‘-ooo-ot!nOOQC-oé

i, Petty Cash Fund:

Purchases anq/or services rendsred by use of Petty Cash..$106.71
J» Printing and Binding Estimates receivediessesssesecsssess$2,603.66

APPLIANCE MAINTENANCE SECTION:

Number of requisitions received during month of SeptembeF....eecseesssT6
Number of requisitions completed during month of Septemberssscsessese63
Number of requisitions uncompleted from present & previous monthe....37
Overhaul and Shop WorKeecesoscessssscsensosssencssssasssvssssassssssell
Overhaul and Shop‘Work on S &1 machines..o.-.....-.--....-..........70
Service Callsavc.-o.o--o.-.oo.lo-n‘oo.oo..cv-nl..‘lu0000.0..0‘......088
Services calls made for HBC eoessossssvessosscsssssscocncssosscacsassssse 0
Total number of machines rapaired....................--.........-..-183
Estimated Dollar Value of all overhauls and repairs.csssesssscecssssse$994.05
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REAL ESTATE AND UTILITIES SECTION:

Requests received prior to October 1 end which have not

been processed............-.-....-.....................-.-......-31

Requests processed verb&lly........-..-.-........-................525
Requests processed by WA Form #52.-.-0-0.0.....00-..-.o-ooo--co..oBS
Requisitions wiitten for contractual serviceS.....-.-.........‘....10
Work orders written for contractual services ($100,151.00) eveeeeeas 34
Requisitions Written, miscellaneous...-.-..:....-.................. 1
Requests processed for moves of OQUIPMONte s et versesssssacecscnsessod?
Space moves 11 Personnel moved.......,...........--............224
Man hours worked by regular assigned FWA 1abOrersesscsssceeeeess 5088
Men hours worked by additionally as8signed FWA 18bOrersSeccececssss 826

CONTRACT SECTION:

Contracts Completed:

Supply.................-.....-.....-........Vbuchered 3 $11,556-00
SHPPIYQIDOOOIOOQDl.o.l....“....lnl.'lo..lUnwuchered O
Service..}...-..................-...........Vbuchered 3 747.20 Est.

Contracts Pending:
Supply...o.-.....-.....-....;......-........Vouchered 4 $12,498.87
Supply..-...................o.....-.......Unvouchered 2 39,410.00
Service.....-...-.............-.-......-....Vbuchered 1 225.00 Est.

Amendments to Contracts Completed:
Supply---oo-oooa-;on-on-.on-oo'ooooccnlaaotoVbUChQTEd I
Servioe....-............‘.......-...........Vbuchered 1
Developmental...,................;.......-UnvouOhered 2

Amendments to Contracts Pending:
Supplyoooaooo‘o.--0.0..00.0-.0.--..----oo-;oVbuchered 1
Service ®t00s0se0000e0essoverncssasesnssensasvouchered 1
Developmental......'.........¢...-....-...UnVDuChered 0
LeaseSQQ‘ootoo.--oaaoocootooco-ooo.ocotoo.o-vbuChered 3

Terminations to Contracts Completed;
SerViCe $o0cesrcrrssscsssscennsssssnsssnnes s vouchered 1

Unnunbered Contracts Completed................Vbuchered 1 $1,140,90

Unnumbered Contracts CompletedseeseesssssseUnvouchersd 4 1,155.87

Invitiona to Bid issued.....................-...-.-.... 5‘

Number of requisitions incomplete as of September l.... 10 o

Number of requisitions received Sept. 1 thru Sept. 30.. 15

Number of requisitions completed during Septemberes.es. 11

Number of requisitions incomplete as of 0ctobor leceess 14

Total number of contracts, amendments, etec, handledesseseee33

Contracts awarded during month....'..-......$13,852.77

Leases and Utility contracts awarded during mohﬁﬁ;;;;......$522.20

STOREGE AND ISSUE SECTION:
Furniture Repairs:

General Repairs: Service Call Repairs Stock Repeirs

56
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STORAGE AND ISSUE SEC TION
Number Unit

1, Purchasc Orders recoived 984 6,786
2. Job crders for rcloading and storagoe
3. Roquests for local delivory or pick=-up 644
4. Job crders for Cargo to bo processed and

packesd for overseas 127 811
5, Requests for Domestic shipments 84 204
6. Job crders for service 33
7. Orders for Cargo to be shipped overscas 38 650

Credit Veuchors
Debit Vouchers

Credit Vouchers
Debit Vouchers

Crecdit Vouchers
Debit Vouchers

Credit Vouchers
Dcbit Vouchers

Officc Supplics

Humbor of Transactions

Tumber of Itcms

Woigh‘b

Lik e
366,238
2,534,975
1,934,986

155,972

16,363
644,000
142,920

Number of Units

490 4,084
38 48

office Bouipment
174 389
110 200

Operational Bquipment

43 87
62 173

Mcdical Supplics
13 215
10

9

- b -
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451,660
43,812

993
992

13,179
15,637

5,993
1,164
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VOLUME ¢

Procurement Section

a. Reguisitions:

Requisitions numbered and processedeiesscccessccesseess 044
Distribution as follows: ;

Procurement Section...............563°//

StOrage and Issue.......-...-.....277

Typewriter Repail"...o..............42

Contract Sec.tioniocoo.ll.'llll.l..'49

Communications Division............Ql

Real Estate & Utilities.essseesssesbl

Special Procurement.eeececescecsess 2
Transportation...................-..1

Requisitions that have been numbered and distributed but no information
a8 to action taken posted on Kardex copy:

1948 1949
PUrchese,,.sssseessescsccossassscas O 386
S‘borage and Issue 9ecssssvssecsssons 17 74
Storage and Issue (Oper. & Med).... 10 102

- . Special Procurement,..esseesscecess 1 2
Typewriter Rep&irs..........-.u.-- 2 35
Real Estate and Utilities.ovoocooot 4 19
Communications DivisioN..sevesessee 3 27
Contractiseesevecesvessceseoncssens 12 20
Dispensary.cevesessscssssosvsvescss 1 0
Transportatiol.cceeceesscncecsssese 1 1

Note: The above include requisitions in the pro&eégfof being filled,
purchase orders pending distribution, checking, signature and encumbrance
by Finance Division.

Further breakdown of requisitions held within Procurement Section:

(a) Withﬂut aotion ....-...........70

(b) Pending receipt of bidSeesessse93

Pending clearanc@...sseessessee O

(d) Pending justificatioNe.essssssee 2

(e) Pending clarification...eeceee 16

Pending repairs and billingeceseses 30

(g) HNumber of iteMS..eesecsssssess507

Requisitions and/or purchase orders completed during period:

Fiscal Year 1948: 203 Fiscal Year 1949: 787

Abstracts necessary due to improper requisitioning..eeecceesessese3d

Requisitions on which purchase orders have been issued, but materials
remain outstanding:

Fiscal Year 1948: 137 Fiscal Year 1949: 625
b. Purchase Orders:

Purchase orders prepared and typed.seececsssessesssssss883
Total of items involved........-..-...............-.1552

PO's prepared but pending checking and signature..... 50
PO's prepared but pending encumbrance by Financ®..... 90

Total amount expended'ootoo~-oco-o.oooooo00.000010000$108‘a’14075
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rocurement Section (continued

c. , Telephone Calls

Total number of telephone calls recoivedescesrcnsacecesnes 1l
Total number of telephone calls Out’.oocagg.uooo.o.oc.o.'01346

d. Bids:
Formal bids prep&red and typed....................-........ 58
Ttems involved......................a.................--..-189
Contractors invited to bido'onocoooocoon-ocoo.oc---coo-uo.0356
Formal bids outstanding.........-............o‘..o....-.... 30
Telephone bids prepared and typPedeessscesssecessesscccscsss 14
Items invnlvsd.’....'.‘...'........‘......'.'.'............ 60
Contractors invited to bid-.----o..-ocooooo.ooooaocooo.cooo 45
Telephone bids outstanding...-............................. 0

Wire bids prepareé and typedoouo-onoo-o.oo.-o-oo-oo.-o--o.- 1l
Wire bids outstanding................................-..... 1

Informal bids prepared and typedecececeecessssssscssssssess 203

Items invnlved..........f...............................-. 865

Contractors invited to bid’o'o.oco-oouoo}'.-.o-oo-oooooooc 180

Informal bids outstanding............o..-....-‘........... 42
e. Letters:

Prepared and typedoo-o'o'-oqco-oo-oo-oo-ooounooo.oootoco..oo 77
f. Memoranda:

Prepa‘red and .typed..‘.........‘.’.'....‘........‘........‘..112
g+ Wires:

Prep&red &nd typedu-.c.c'oo!co.o-00.00.looooc.o'.ooo'laﬁvvoo 5

h. Bills of Lading:

Prepared and typed..............-....-....--......-..-...... 12

i. Petty Cash Fund:

Purcheses and/or services rendered by use of Petty Cash.....$79.70

jc Printing and Binding Estimates reoeiVBd.....................31,830.67

Rl

APPLIANCE MAINTENANCE SECTION

Number of requisitions received during month of Augustesesececses 80
Humber of requisitions completed during month of AugusteseceseeasT3
Number of requisitions uncompleted from present and previous
month..l"............I.Q'...'...'..'....l...........'..'......BO
OVBPh&ul and Shop work..........-...........o...-o...............ll
Overhaul and Shop work on S&I machines.......................... 45
Services Callsono-c-c.oo'.o-ocn--c-'onoc.o000'000300000000000000163
Serﬂce Calls mﬂ-d@ for NSch.‘l.........O...O'.'.."'..C'.t.‘..‘ 3
Total number Of mﬂchines repaired.......-...............-...-.'.222
Estimated Dollar Value of all overhauls and repairSecceceseececesss$819.45
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REAL ESTATE AND UTILITIES SECTION:

Requests received prior to September 1 and which have not

been processed................-..........-...-...-..-...-.-12
Requests received in writing during AUgUStesesesessssrcscnseedd
Telephone calls received during August.....................1305
Requests prOGGSSGd by memorandiMeesssscosceesssscsvercsssscnses 84
* Requests processed TOrballYeeeooossescssassascsssssssncsesss’02
Requests processed by FWA Form $52-co.ouoooocoo'oo'.o.o--on. 37
Requisitions written for contractual SErviceSciscerscescssss 13
Work orders written for contractusl services ($6,295.00)... 13
Requisitions written, miscellansousS.sseesscscecccsccroncccses 1
Requests processed for moves of equipmenteiesesceseecccccenss 33
Space moves _ELJ Personnel MOVeQeescsesserssscsscssssssnssssesd3
Man~hours worked by regular assigned FWA 18abOTrerssesessesse2924
Man-hours worked by additionally assigned FWA laborers..... 458

CONTRACT SECTION:

Contrects Completed:
Supply...............................-o.o.....Vouohered 14 $2750643012
Supply...................................;..Unvouchered X248 12,880.34

_ e Contracts Pending:
Supply...............-...-..-..-..............Vbuchered 1 1,664.00
SUPDLYeescceencessssssssssssasscsssssssessssUnvouchered 1 30,000,00
Service.......................................Vbuchered 2 per mo. 45.00 Est.

Amendments to Contracts Completed:
Supply.....l.....'Q..."O".'.".'.....‘......vouchered 10"
Service ......................................Vbuchered~me¢6ﬁ
Developmental...............................Unvouchered ;;l‘

Amendments to Contracts Pending:
Supplyo-'o..o.-.--.o-.;----.-J-.-.-...;...-...Vbuchered O
Service.......................................Vbuchered 1
Developmental..‘............................Unvnuchered 2
LOBEOB.  vosvsssoseasescsssssssssssssnsssssssss vouchered 2

-~ Unnumbered Contracts Completed..................Vbuchered-~— 0 3,060.18

Unnumbered Contracts Completed................Unvnuchered 5 9 e 10,407.91

r 9@?,{%& oL

Invitatioﬂs tG Bid iSSUQd.-...-..-.--.....-..-...-..o...o 4'“’ ‘) o 13
Number of requisitions incomplete as of August leeesocsse 15

Number of requisitions received August 1 thru August 31l.. 27

Number of requisitions completed during Augusteesescccece 32
Number of requisitions incomplete as of September le..eee 10

Totel number of contracts, amendments, etc. handledeeseces §3.. v T

Contracts awarded during MONEH ¢ s e veevonanesse$301,991.61

[

Leases snd Utility Contracts awarded during monthesececs. None

% . )
Ay gmEe e
SPECIAL PROCUREMENT: ,wf?>?“‘% 4
Number of miscellanﬁous letterSeccesessescscsssvscssssssssssos 2 ; s D§>
Humber of letter orders WrittelNleesssesesesccscscsnsscesanssos Qb/’ !

Number of verbal orders placed..........-.......-..-......-.. 1

Number of requisitiona 7reCeivVedessresesssscssssscsccescsccacs 2

Number of items orderedeecescssosscosssssssncssscnsssccccroncnes 30,000 rounds &nmo.
Number Of items for repair.to-.o--oooocoooooo-c.on-onlooootsols

Number of requests to Special Funds for paymeNteeeecsssceccsss 3
Doll&r'value............‘...‘..‘...'..‘........."...'......' 31’750.80
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>

SPECTIAL PROCUREMENT: (contimed)

Regquisitions pending............................;.............6
a. Aweiting quotation onboOKSessssesscscssessscscsescoossssd
b. Awaiting quotation on film and CAMOTB.sessesssesosoncssel

c. Awaiting quotation on holsters and targetseicecesccecssssse?

STORAGE AND ISSUE SECTION:

Furnl ture Repairs:

General Repairse.......Service Calls: 16 Stock Repairs: 2

Refinishinge..ueessq..8b0ck Repairs: 12
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